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APPLICATION FORM
	Please specify the post you are applying for

JOB TITLE:



	Name:

Address:


Tel No:


	Name/Position/Address/Tel No. of two referees
Please provide the name of your current employer as your primary referee. If not possible please provide details of your most recent employer as one referee. Referees will not be contacted prior to interview

	Referee 1 
	Referee 2



	When are you able to take up this appointment?



	I confirm that the information given is true and correct (emailed applications can be signed at  interview if you are invited to that stage)
SIGNED:


                            DATE:
 



Please note that for this role, we require an enhanced disclosure check. If you want to discuss this informally and without prejudice to your application, contact Ruth Campbell (contact details on job description).
This front page, and the Equal Opportunities Monitoring Form will be removed for the shortlisting process. 
Return by email to ruth@comas.org.uk
CLOSING DATE is advised on the job description
	A.
EDUCATION, TRAINING AND PROFESSIONAL QUALIFICATIONS

	1.
School/College/University/other training provider

	Courses and Qualifications obtained

	

	2.
Other training courses 

	

	
	

	B.
EMPLOYMENT / VOLUNTEERING HISTORY

	1.
Present Position – work / volunteering

	Dates 

(from / to)
	Employer’s Name and Address
	Position

Brief description of role/responsibilities

	
	
	

	2.
Previous Positions – work / volunteering (add more rows if necessary)

	Dates
(from/to)
	Employer’s Name and Address
	Position

Brief description of role
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Create more rows if necessary

	


	C.
Please tell us how your skills and experience match the essential and desirable criteria in the job description, providing clear examples of past experience which evidence your suitability for the post (please keep the length to 2 A4 pages maximum).

	This box will expand as you type



	D.
Please tell us about why you are applying for this post and what you think you could bring to this role and to the Serenity Cafe (please keep the length to 1 A4 pages maximum).

	This box will expand as you type




MONITORING FORM
Comas is an Equal Opportunities employer.  All applications will receive equal treatment irrespective of their sex, marital status, disability, race, ethnic origin, age, religious belief, and trade union activity or whether they are lesbian or gay. The information requested below is for MONITORING purposes only to assist Comas in the implementation of its Equal Opportunities Policy.

The questionnaire is purely VOLUNTARY.  Any information you choose to provide will be kept in strictest confidence and will not be seen by anyone involved in the selection procedure.

	Gender
	Male
	Female
	Transgender

	How would you describe your ethnic origin?
	White
	African
	Caribbean 

	
	Indian
	Pakistani
	Bangladeshi

	
	Chinese
	Gypsy/Traveller
	Mixed race

	
	Other (please specify

	How would you describe your religious beliefs?
	Muslim
	Hindu
	Sikh

	
	Christian
	Jewish
	Buddhist

	
	Other (please specify)

	Age
	16-25
	26-30
	31-35

	
	36-40
	41-45
	46-50

	
	51-55
	56-60
	60+

	Please state your sexual orientation:
	Heterosexual
	Lesbian
	Gay

	
	Bisexual
	
	

	Do you have special caring responsibilities for:
	Children
	Another person

	The Disability Discrimination Act 1995 makes in unlawful for an employer to discriminate against a disabled person in the field of employment. The Act defines a disabled person as someone with a physical or mental impairment, which has a substantial and long-term adverse effect on that person’s ability to carry out normal day-to-day activities. Otherwise you do not need to tell us of any disability or impairment you may have.

	Do you have a disability?                  
	Yes
	No

	If yes, please tick one or more boxes to describe your disability:
	Dyslexia/specific learning difficulty
	Blind/visual impairment
	Deaf/hearing impairment

	
	Asperger’s syndrome / autistic spectrum disorder
	Mental Health difficulties
	Long term chronic health condition that requires regular self management

	
	Wheelchair/mobility impairment


	Other (please specify) : 

	Please tell us about any access requirements you will have if invited for for interview
	

	What adjustment would Comas need to make to enable you to do your job?
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